MYHUUMUNANTBHOE KA3SEHHOE OBULEOBPABOBATeEﬂbHQE YHPE)KAEHME

i YTBepxpar
¥ «Kouybelickaa COLL Ne 2»
M. C. Calinynaes/

I. OBume nonoxwerua

1. Bubnuoteka asnaeTca CTPYKTYPHLIM NOAPA3AeNeHUeM OCHOBHOIN 06pasoBaTenbHOM WKoNb! (ganee —
LIKONA), yHaCTBYIOWMM B y4e6HO-BOCIMTATENBLHOM NPOLEcce B Lenax o6ecneueHus Npasa y4acTHUKOB
obpasosaTenbHOro npouecca Ha GecinatHoe nonbL3oBaHue GUBANOTEUHO-MHPOPMALMOHHBIMU PECYpPCamm.

2. flesTenpHocTe GubnuoTekn (panee — wWKonbHan 6MBMOTEKA) OTPaXKaLTCA B YCTaBE LIKObI.

3. Lenu wronbHow 6MbAMOTEKN COOTHOCATCA € LIeNAMM WKOAbI: POpMUpOBaHUe 06LLEN KYNbTYDPb! IMUHOCTH
0by4aoWwmxCca Ha OCHOBE YCBOEHUA 06A3aT@NBHOrO MUHUMYMa CoAepXaHnA 0611e0Bpa3oBaTeNbHbIX
NPOrpamm, Ux afantauusa K usuu B oblecTse, co3ganmne OCHOBbI 418 OCO3HAHHOrO BbiIBopa u
nocnesyouiero 0cBoeHua npodeccnoHanbHbix 06pas3oBaTe/IbHbIX NPOrPaMM.

4. WronbHan 6ubnnoTeka pyKoBOACTBYETCA B CBOE AEATENbHOCTU defepanbHbIMU 3aKOHaMK, YKasamMu U1
pacnopsxkenuamu lMpesuaenta Poccuitickoit Pesepaumu, NOCTAaHOBACHUAMM U PACTIOPASNKEHMAMM
lMpasurenscrea Poccuiickon ®eaepauuu, peweHnamm Musucrepcrsa obpasosanusa Poccuiickoi Gepepauuu,
UHCTPYKUMAMKU MuHUCTEpCTBa MHOCTPaHHbIX Aen Poccuiickoit degepauum, yCTaBoM LKO/bI, NONOKEHUEM O
bubnuoteke, yTBepKAEHHLIM SUPEKTOPOM LUKOAbI.

5. MopagoK Nosb30BaHUA UCTOYHUKAMU UHPOPMaLMKY, NEePeYeHb OCHOBHbIX YC/IYT U YCNOBUA UX
npeaocTaBneHna onpeaenaotca NMonoxernuem o WKoMbHOM 6ubanoTeke u Mpasunamm nNoNbL3OBaHUA
LWKOALHOM BUBNNOTEKON, YTBEPKACHHLIMU AUPEKTOPOM LLKO/IbI.

6. LLikona HeceT OTBETCTBEHHOCTb 33 AOCTYNHOCTb U Ka4ecTBO 6n6nuorequ NHPOPMALUOHHOTO
obcnyusaHua 6ubanoTern.

7. Opranusauus OGCHY)'KMBaHMR YHaCTHUKOB oGpaaoeaTeanoro npouecca nponseogunTca B COOTBTCTBUU C
npasuiamu TeXHUKHU 6e3onacHoOCTU U MPOTUBONOXKAPHDbIMU, CAHUTAPHO-TUTUEHNYECKUMU TpeEOBaHMﬂMVI.

Il. OcHoBHbBIE 3apaun
9. OCHOBHbIMU 3aJa4aMU LKO/IbHOW BUBAIMOTEKN ABNAIOTCA:

a) obecneuenue YyUHaCTHUKaM o6parsoBaTeanoro npouecca — obydyaowmmen, negaroruyeckum paboTHuKkam,
poLUTENAM (MHBIM 3aKOHHbBIM NpeacTaBuTenam) obyuatowmxca (Aanee — NoNAb30BaTENAM) — AOCTYMNA K
MHOOPMALMK, BHAHUAM, ULEAM, KYIbTYPHLIM LLEHHOCTAM NOCPEACTBOM UCNOoNb3oBaHWUA bubnuoreuHo-
MHGOPMALMOHHBIX PECYPCOB LWKONbI HA PAa3NAUYHbIX HOCUTENAX: BYMaXKHOM (KHWKHbBIN GoHa, GoHA
Nepuoauveckux U3faHui); KOMMYHUKAaTUBHOM (KOMNbIOTEPHDIE CETU) U UHBIX HOCUTENAX;

6) BOCIMUTaHUE KYIbTYPHOTO U rpaXXAaHCKoro CamoCo3sHaHna, NOMoOLb B couunanmsaumnn oGyHarou.l,erocn,
pPasBuTUN ero TBOPYECKOro noTeHuuana;

B8) dopmupoBaHMe HaBLIKOB HE3aBUCUMOro 6MBANOTEYHOro nonb3oeaTensa: obyueHue noucky, otbopy u
KPUTUHECKOM OUEHKe MHpOopMaL K, "

r) COBEPLIEHCTBOBaHME NpenocTasnsemblix 6MbANoTeKoNn ycnyr Ha OCHOBE BHEAPEHUA HOBbIX
MHPOPMAUMOHHBIX TEXHONOTUI U KOMNbIOTEPU3aLUK BUBANOTEUHO-UHGOPMALIMOHHBIX NPOLLECCOB,
bopmuposanmne kombopTHON bubanoTeuHoOM cpespl.



i1l. OcHoBHbBIE GYHKLMM
10. [ina peanusauunm OCHOBHbLIX 3aza4 6ubnuoreka:
a) popmupyer poHg BUBANOTEUHO-UHPOPMALLUOHHBIX PECYPCOB LLIKONbI:

@ KomMmnaekryer yHMBepcaﬂbelﬁ (bOH,D, y‘486HbIMM, XYAOXECTBEHHbIMU, HAYHUHbIMU, CNPAaBOYHbIMU,

NneaarornuecKumMm U Hay4Ho-nonyaapHLIMU OKYMEHTAMU Ha TPAAULMOHHDIX U HETPALAULMUOHHBIX HOCUTENAX
nHdopmauuu;

° nononHaeT GoH MHGOPMALUMOHHLIMU pecypecamu ceTi UHTepHeT;
6) cospaeT UHGOPMALMOHHYIO NPOAYKUMIO:
® OCYLECTBAAET aHANIMTUKO-CUHTETUYECKYIO nepepaboTky uHpopmauuu;

° OpraHusyeT u BefeT cnpaBouHo-6ubnuorpaduueckuii annapart: Katanoru (andaBUTHbLIN, CUCTEMATUHECKUT),
KapToTeku (CUCTEMATUYECKYIO KapTOTEKRY CTaTel, TEeMAaTUYECKUE KAapTOTEKM), SNEKTPOHHbIN KaTasor;

* paspabatbiBaeT pekomeHaaTenbHble bubnuorpapuueckme nocobua (cnucku, 063opbl, yrasatenu u T.n.);
» obecneunsaeT MHGOPMUPOBaAHUE NONb30BaTENEN 06 MHOOPMALMOHHOM NPOAYKLMH;
B) ocywecrsnnet guddeperumnposaHHoe GubanoTeuHo-uHGopmaunoHHoe obcnykueanve obyyatowmxes:

* opraHusyeT obyueHue HaBbiKam HesaBucumoro 6ubnnoreuHoro nons3osatens v notpebutens
undopmauun, CoAenCTBYET UHTErPaLUMM KOMMNNEKCa 3HAHUIU, YMEHUI U HaBbIKOB PaboTbl C KHUTON U
nnbopmaumei;

* OKasbiBaeT UHGOPMALMOHHYIO NOALEPIKKY B PeLleHnM 3a4a4, BOSHUKAIOWMX B npouecce ux y4ebHo,
camoobpa3oBaTeNbHON U A0CYroBO AeATENbHOCTH;

r) ocywecrtenaer aubdeperHunposarHoe bubnuoreuHo-nHGopmaumMoHHoe obCnyKUBaHKE Nefaroruyeckux
paboTHUKOB:

* BbIABAAET UHOOPMALMOHHBIE NOTPEBHOCTU U YA,0BNETBOPAET 3aNPOChl, CBA3aHHbIE ¢ 0byveHnem,
BOCMUTAHUEM U 3,0POBbEM JlETEN;

* BLIABAAET UHPOPMALMOHHbIE NOTPEBHOCTU U YA0BNETBOPAET 3anpockl B Q61aCTh neaarornieckmx
MHHOBALUN 1 HOBbIX TEXHONOTUN;

» cogevicTayeT NpodeCcCUOHaNbHOM KOMNETEHL MU, NOBBILWEHMUIO KBaAUDUKALLUY, NPOBEACHUIO aTTecTauum;

e coagaet BaHK negarornyeckoi MHGOPMaLUM Kak OCHOBbI @4MHON MHPOPMaLMOHHONM cayxbbl
0611e06pa30BaTeNbHONO YUPEKAEeHUA, OCYLLECTBAACT HAKONAEHWEe, CUCTEMATU3ALLUIO MHPOPMaLMK NO
npeamMmeTam, pasgenam u Temam;

® OpraHu3yeT AocTyn K 6aHKy neaarornyeckoi MHGOpPMaLmum Ha to6biX HOCUTENAX; NPOCMOTP 3NEKTPOHHbBIX
- iy
BEpCUil NeSarorMyeckux U3naHui;

* ocylecTBnAeT Tekyluee nHpopmuposaHue (aHu nHdopmaumuu, 0636pbl HOBbIX MOCTYMNEHWUIA 1
ny6ankaumii), HGopMUpOBaHME PYKOBOACTBA LKOAbI N0 BOMPOCam ynpasneHua obpasosaTesibHbim
npoueccom;

* crocoBCTBYET NPOBEAEGHMIO 3aHATUI N0 GOPMUPOBAHUIO MHGOPMALUOHHOMN KYNbTYPbI;

) ocywecrenaet guddepenunposarHHoe 6ubanoTeuHo-uHGOPMaLMOHHOEe 06CayK1BaHNE poauTeneil (MHbIX
3aKOHHbIX NpeacTasuTenei) obyuaowmxca:

L

* y/10BNETBOPAET 3aNPOChl NONb30BaTENEH U MHGOPMMUPYET O HOBBIX NOCTYNNEHUAX B BUbANOTEKY;

* KOHCY/IbTUPYET MO BOMPOCAM OpPraHU3aLu CEMenHOro YTeHUA, 3HAKOMHUT C nHpopmaumei No BOCMUTAHUIO
nervei;

* KOHCY/NIbTUPYET No Bonpocam yuyebHbix usganui ana obyyaowmxces.



IV. Opranusauun geatenbHocty 6ubnunorexu

11. lWkonbHasa bubnuoteka no CBOEN CTPYKTYPE AENNUTCA HA aBOHEMEHT, YMTa/bHbIN 33/, OTAeN YYeBHUKOB U
OTAeN MeTOAMUYECKON NUTEPaTypbl N0 NpegMeTaMm.

12. BubnuoteuHo-uHpopmaumoHHoe 06CnyKuBaHMe OCYLWEeCTBAARTCA Ha OCHOBE BUBANOTEYHO-

MHGOPMELMOHHDBIX PECYPCOB B COOTBETCTBUM C Y4e6HbIM M BOCNIUTATE/IbHBIM NIaHaMM LUKObI, NPOTpammamu,
MpoeKTamu 1 NAaHOM paboTbl WKOAbHOI 6UbAKOTEKN.

14. B uenax obecneuenus mogepHuszaumm 6ubnnotexku B ycnosuax nipopmarusaummn obpasosanma u B
npenenax CpeicTs, BbIAGNAEMbIX YUPLAUTENAMU, WKONA obecneunsaeT bubnuorery:

® rapaHTMPOBAaHHbIM GUHAHCUPOBAHUEM KOMNNEKTOBaHUA 6UBANOTEUHO-UHDOPMALMOHHDBIX pecypcos (8
CMETE YUPEXOEHUA BbIBOAUTCA OTAENbHO);

* HEOBXOANMBIMM CNYXKEBHBIMU U NPOU3BOACTBEHHBIMU NOMELLEHUAMU B COOTBETCTBUM CO CTPYKTYPOI
6nbAnoTEKM U HOPMATUBAMM MO TeXHUKE 6@30MacHOCTM IKCNNYaTaLMKU KOMNbIOTEPOB (OTCYTCTBUE BbICOKOM
BAAXHOCTU, 3arbUIEHHOCTU NOMEWEHUA, KOPPO3UOHHO-3KTUBHbIX NPUMECEeN UK SNEKTPONPOBOAALLEN Nbin)
¥ B COOTBETCTBUU C nonoxenmamm CanlnH;

® TeNEKOMMYHUKAUMUOHHOW W KONMUPOBANbHO-MHOXUTENbHON TEXHUKOMN U HEOBXOANMMbBIMU NPOTrPAMMHbIMU
NpPoAyKTamu;

® PEMOHTOM U CePBUCHBIM 0DCTYKUBAHUEM TEXHUKU U 0bopyaoBaHua bubnuoreku;
* 6HUBNUOTEUHON TEXHUKOW U KaHUENAPCKUMU NPUHAANEKHOCTAMMU.
15. lkona cosgaeT ycnosusa ANa COXPaHHOCTU annapatypsl, obopyaosanusa u umywiectsa 6ubnuorexu.

16. OTBETCTBEHHOCTb 3@ CUCTEMATUYHOCTbL M KAYECTBO KOMMNIEKTOBAHUA OCHOBHOIO poHaa 6ubnnorekuy,
KomniekToBaHue yuebHoro GoHAa B COOTBETCTBUM C PpefepasibHbIMU nepeuHammn yuebHUKos U yuebHo-
METOAMYECKUX U3AaHWI, COo34aHne HeOBXOAUMbIX YCNOBUIA ANA ACATENBHOCTU BUBINOTEKN HECRT AUPEKTOP
LWKOAbI B COOTBETCTBUM C YCTABOM LUKO/IbI.

17. Pexxum paboTtsl wroibHOM 6ubnnoTteku onpenenserca sasegytowum 6ubnuotekoit (bubnvortekapem) 8
COOTBETCTBUM C NPABUIAMMN BHYTPEHHErO PacnopaaKa WKONbI. .

V. ¥npasnenue. Lrarbi

18. YnpasneHue WKONbHOK 6MBNMOTEKON OCYLWeCTBAAERTCA B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM PoccHiicKoM
Depepaumm 1 yCTaBoOM LLUKONDL.

19. Obuiee pyKOBOACTBO AEATENLHOCTBIO WKOAbHOW 6UBNMOTEKM OCYLLECTBNART AUPEKTOP WKObI.

. 20. PyKoBO/CTBO WIKONBbHON BubAMOTEKON OCylecTBAART 3aBeayiowmit bubanotekoii (6ubnuoTtekapsb),

| KOTOPbIN HECET OTBETCTBEHHOCTb B Npeaenax cBoel KOMNETEHUMN Nepes o6LLECTBOM M AMPEKTOPOM LWIKObI,
06Y4aI0WMMUCA, UX POANTENAMM (MHBIMU 33KOHHBIMU I'Ipe,IJ,CTaBMTem/iMM) 3a OpraHu3aumMIo U pe3ynbTaTh
LeATeNbHOCTY WKONbHOM BUBIMOTEKU B COOTBETCTBUM € GYHKLMOHANbHBIMU 0683aHHOCTAMMY,
NpeAycMOTPEHHBIMU KBaNUGUKALMOHHBIMK TpebOoBaHWAMM, TPYAOBbLIM AOTOBOPOM U YCTABOM LIKOAbI.

21. 3aseayowmin 6ubnaunoTtekoit (6ubanoTekapb) HasHa4aeTCa AUPEKTOPOM LUKO/bI, MOXET ABNATLCA Y/1IEHOM
nefarorMieckoro KONNEKTUBa U BXOAMTb B COCTaB Neaaroruyeckoro coseta obuieobpasosaTesibHOro
YUPEXKAEHUA.

22. 3asepytowmit Bubanorekoit (bubnnorerapb) pa3pa6z§‘Tb|BaeT U NPeACTaB/ACT AUPEKTOPY WKO/bI Ha
YTBEPIKAGHUE CEeAYIOWME JOKYMEHTbI: :

a) nonoxenne o Gubnuoreke, npasuna NoNb3OBaHUA bubnuoTtexkown;

6) CTPYKTYpY M WTaTHOE pacnucakue 6ubanoTtekn, KoTopble paspabatbiBaioTea Ha ocHose 06bemos pabor,
onpeseNeHHbIX NOMOKEHUEM O WKObHOM BubnunoTeke ¢ ncnonb3oBaHuem «MeoTpacneBbix HOPM BpeMeHH



Ha npoueccsl, BoinonHaemble B ubanortekax» (MocraHosneHne MUHUCTEPCTBA TPYAa U COLMANbHOTO
passuTtua Poccuiickoit Pepepauun ot 3 dpespans 1997 r. N2 6);

r) NN1aHOBO-OTYETHYIO [LOKYMEHTaUMIO;
[) TEXHONOTUYECKYIO JOKYMEHTaLUMIO.
23. Nopagok KOMNNEKTOBaHUA LUTaTa WKONbHOW BUBANOTEKU pernameHTUPYeTCa YCTaBOM LIKO/bI.

24. B uenax obecneueHua guddeperunpoBaHHoi paboTbl WKOALHON 6MBAMOTEKM MOTYT BBOAUTLCA
DO/MKHOCTU: 3asegyowmin bubnnotekon, ubanorekapsb.

25. Tpyposble OTHOWEHUA PabOTHUKOB LUKONbHOW BMBANOTEKU U CpeAHel LWKObl PeryiMpyoTca TPYA0BbIM
[0TOBOPOM, YCNOBUA KOTOPOTO HE A0/MKHbI MPOTUBOPEUYUTb 3aKOHOAaTeNnbCTBy Poccuiickon Pegepauum o
TPYLAE.

VI. MpaBa u o6a3aHHocTH 6UGANOTEKHM
26. PaboTHUKYK LWKOIbHOWK 6MBNMOTEKM MMEIOT NPaBo:

a) caMmocToATeNbHO BbIBupaTs GOPMbI, CPEACTBA U METOAbI BUBNNOTEUHO-UHPOPMALMOHHOTO 0BCNYKUBAHUA
06pa30oBaTe/ibHOro U BOCNUTATENbHOTO MPOLLECCOB B COOTBETCTBUM C LIENIAMM U 334a4aMU, YKa3aHHbIMU B
yCTaBe WKOJibl U NONOXKEHUU O WKONAbHOW BubnuoTeke;

6) NPOBOAUTDL B YCTAHOBAEHHOM NMOPAAKE GaKyNbTaTUBHbLIE 3aHATUA, YPOKK U KPYXKKU Bubanoteuro-
6ubnnorpaduuecknx sHaHUn U UHPOPMaLIMOHHOMN KYNbTYPbI;

B) PEKOMEHA0BATL UCTOUHUKN KOMNIEKTOBAHUA MHPOPMALMOHHbBIX PECYpPCOB;

r) M3bIMaTb U PEasiM30BbIBATb JLOKYMEHTb! U3 GOHA0B B COOTBETCTBUM C MHCTPYKUMEN NO y4eTy
6ubnuoteuHoro GpoHAa;

[l) onpeaenaTs B COOTBETCTBUM C NPaBUIaMM NONb30BAHUA WKONbHOW BUBANOTEKON, YTBEPKAGHHBIMU
AUPEKTOPOM WKO/bI, U N0 COrNAacoBaHUIO C POAUTENBCKMM KOMUTETOM UK NOMEYUTENLCKUM COBETOM BUADI U
pasmepbl KoMneHcaluu yuepba, HaHeCeHHOTo Nonb3osaTenamu bubnuorteru;

e) UMETb eXKeroHbiit OTNYCK B COOTBETCTBUM C /IOKANIbHBIMU HOPMATUBHbBIMM aKTamMMu;
) BbiTb NpeACTaBNAEHHBIMY K PasitiHbiM GopMam NOOLWPEHUR; .

3) Y4aCTBOBATb B COOTBETCTBUM C 3aKOHOAAaTeNbCTBOM Poccuiickoit ®epepaumn B pabote bubanoTedHbix
accoumaumii uau CoK308.

27. PaboTHuku 6ubnuotek 06a3aHbl:

a) ofecneunTb NONbL30BaTENAM BO3MOXKHOCTb paboTbl ¢ UHPOPMALMOHHBIMM pecypcamu bubanoreru;
. 6) uubopmuposaTh nonbsoBaTeneﬁ 0 BUAax npegocrasasembix 6ubnnorekon ycnyr;

B) obecneuunTsb Haquyro opraxusaumio GOHA08 U KaTaNoros;

r) dopmupoBsatb ¢0Hp,b| B COOTBETCTBUM C YTBEPKAEHHbIMY ¢e,qepanbnb|mu nepeyHamu yuebHbIX uspaHuni,
o6pasoBaTesibHbIMM NPOrPaMMaMm LIKO/IbI, UHTEpecamu, NOTpebHOCTAMM U 3anpocamu BCex NnepedncaeHHbix
Bbillle KaTeropuii nonblosarenein;

1) COBEPLIEHCTBOBATH MHMOPMaLMOHHO-6ubanorpaduueckoe n bubanoteunoe obenyxusanmne
rosib3oBareneun;

E) obecneuunsartb COXPaHHOCTbL UCMO/Ib30BAHUA HOCMTeﬂQﬁ MH(bOpMaU,MIA, UX CUCTEMATU3ALUIO, Pa3mellieHne 1
XpaHeHue,; ’

) obecneunsath pexxum paboTbl WKOAbHOW 6ubanoTeku;

3) OTUUTBIBATLCA B YCTAHOB/IEHHOM NOPAAKe nepej, AUPEKTOPOM LWKObI;



1) NOBbIWATE KBANUPUKALMIO.

Vil. TMpasa u o6a3aHHOCTM nonb3oBaTenei Bubanorexu

28. Nonbzosarenn 6UBANOTERU UMEIOT NPaBo:

a) nony4aTh NONHYI0 MHGOPMALMIO O cocTase BUBANOTEUHOTO OHAA, UHHOPMALMOHHBIX pecypcax u
npegocrasnaemboix bubnuorekoit yenyrax;

6) nonvsosaTbea crnpaBouHo-6ubauorpadmyeckum annapatom 6UGANOTERY;
B) MO/IY4aTh KOHCYNLTALLUOHHYIO NOMOLLb B NOUCKE W BbIBOPE UCTOUHUKOB MHOpMaLMK;

r) Nony4aTh BO BpeMeHHOe NONb30BaHMe Ha aBOHEMEHTe U B UNTAIbHOM 3a/1e NeyaTHbIe U3LaHUA U Apyrie
WUCTOYHUKK MHPOPMALUK; '

4, ) npoAsieBaTb CPOK NOML30OBAHUA JOKYMEHTaMMU;

e) nonyyaTh TemaTuueckue, daktorpaduueckue, ytTouHaowme u bubamorpaduueckue CnpaBKu Ha OCHOBE
dboHza bubnuoreru;

) Y4aCTBOBATb B MEPONPUATUAX, NPOBOAUMBIX BUBANOTEKOM;

3) obpawaTbeca ANs paspelleHna KOHOGANKTHOM CUTYaLum K AUPEKTOPY WKONbI.
29. Nonb3osatenu wWronbHOW 6ubnuorteku obssaHbl:

a) cobnoaaTe npasuaa NOMb30BAHUA WKONLHON BUbAUOTEKO;

6) 6epexxHO OTHOCUTBLCA K NPOU3BEAEHUAM neyaTv (He BbIpbiBaTb, He 3arnbaTh CTPaHUL, He AeNaTb B KHUrax
NOAYEPKMBAHUSA, MOMETKM), MHBIM AOKYMEHTaM Ha PasNUYHbIX HOCUTENAX, 0BOPYA0BAHUIO, UHBEHTAPIO;

B) NOAAEPXMBATL NOPALOK PACCTAHOBKMU LOKYMEHTOB B OTKPLITOM A0CTyne BUBNANOTEKM, pacrnonoxeHms
KapTO4YeK B KaTanorax u KaptoTekax;

l') NONB30BATLCA LLIEHHBIMU U CMPABOYHBIMU JOKYMEHTaMU TONBKO B NOMELLLEHUN 6M6I‘WIOT€KM;

4) y6eauTbea npu nonyvyeHnn JOKYMEHTOB B OTCYTCTBUMU AedeKToB, a npu 06Hapy:KeHun NponHGOPMUPOBaTL
06 atom paboTHUKa 6ubnnoTekn. OTBETCTBEHHOCTb 33 O6HapYKeHHble fedeKTbl B CAaBaEMbIX AOKYMEHTaX
HeceT NocneAHU NoNb3oBaTeNb;

€) pacnucbiBaTbCa B YUTATENbCKOM GOpPMyAnape 3a KaXKabii NMOAYYEHHbIN AOKYMEHT (UCKIOYeHuE:
obyuaoumeca 1—4 knaccos);

)K) BO3BpallaTh AOKYMEHTBI B LLUKONIbHYIO 6M6HMOT8KV B YCTaHOB/IEHHbIE CPDOKU;

. 3) 3aMEHATL AOKYMEHTbI LKO/IbHOWN BMBAnOTEKM B Cayyae UX yTpaTbl AU NOPUU UM PaBHOLEHHbIMU, inbo
KoMreHcMpoBaTh yulepb B pasmefe, ycTaHOBNEHHOM NPaBUAaMM NONb3OBAHUA LWKONbHON 6MBANOTEKON;

1) NONHOCTBLIO PACCUNTATLCA C LWKOAbHOM BUBIMOTEKOI NO UCTeueHU cpoka obyueHus unm paboTol B WKONE.
30. MopAZOK NONb30BAHUA LKONLHON BUBAUOTEKOIA:

a) 3anuch B WKONbHYIO Bubanoreky 0by4atowmxca NpomM3BOAUTCA NO CNUCOMHOMY COCTaBy Knacca,
NeAaroruiecknx 1 KHbix paboTHUKOB LWKO/bI - B UHAUBUAYANbHOM NOPALKE, poguTeneit (MHbIX 3aKOHHbIX
npeacrasureneit) obydaloumxces — no nacnopry;

6) nepeperncTpauua nonb3osatenel WKOAbHOU BUBNMOTEKM NPOUSBOAUTCA EKETOLHO;
B) AOKYMEHTOM, NOATBEPXAAOLMM NPaBo NONb3QBaHUA BUBNNOTEKON, ABNAETCA YUTaTeNbCKUI GOPMYANAD;

r) unTatenbckuii Gopmynap GUKCUPYET AaTy BbiAaUM NONL30BATENIO JOKYMEHTOB U3 poHAa bubanoTtexn u mx
BO3BpalieHua B bubnuoteky.



31. TopsaaoK NOML30BaHUA aboHEMEHTOM:

a) nonb3oBaTeNn UMEIOT NPaBo NONYYUTL Ha JO0M N3 MHOTOTOMHDbIX M3AaHMi"1 He Bonee ABYX OOKYMEHTOB
OAHOBPEMEHHO;

6) MakcUManbHble CPOKM NONb30BAHUA AOKYMEHTaMU:

— yyebHUKK, yuebHbie nocobua — yuebHblit rog;

— Hay4yHO-NONYy/IAPHan, NO3HaBaTeNbHaA, XYA0XKECTBEHHAA MTepaTtypa — 14 aHel;
— NEePUOAUYECKNE U3HaHNA, U34aHUA NOBLILEHHOIO CNpoca — 7 AHew;

B) NONIb30BATE/IM MOTYT NMPOA/IUTL CPOK NONb30BAHUA AOKYMEHTAMMU, €CIU HA HUX OTCYTCTBYET CNpOoC €O
CTOPOHDI APYIMX NONb30BaTENEN.

32. TIopAJOK MONb30BAHMUA YNTANIbHBIM 3aN10M:
a) NOKYMEHTbI, NpeHa3HaYeHHble AnA paboTbl 8 YATANIbHOM 3ae, Ha IOM He BblAaKoTCA;

6) 3HUMKAONEANN, CTIPABOYHUKM, PEAKUE, UEHHDBIE U UMEIOLLMECA B 8AUHCTBEHHOM IK3EMNNAPE JOKYMEHTDI
BbIAtOTCA TONIbKO ANA paboTbl B YNTA/IbHOM 3ane;

33. Nopaaok paboTbl C KOMMNbLIOTEPOM, PACNONOKEHHbIM B Bubnuorteke:

a) paboTa C KOMNBIOTEPOM Y4aCTHUKOB 06Pa30BaTE/IbHOTO NPOLLECCa NPOU3BOAUTCA NO rpaduKy,
YTBEPKAEHHOMY AMPEKTOPOM WKOJbl U B MPUCYTCTBUU COTPYAHMKA Bubanoteku;

6) paspewaeTca paboTa 3a O4HUM NEPCOHAIbHBIM KOMNbIOTEPOM He Bonee ABYX UeNOBEK OAHOBPEMEHHO;

8) paboTa C KOMMbIOTEPOM NPOU3BOAUTCA COTNACHO YTBEPIKAEHHBIM CAaHUTAPHO-TUTMEHUYECKUM
TpeboBaHuAMm .



